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1 BBEQEHUE K PABOYEW NPOrPAMME OUCLUUMNUHBI

1.1 Uenb aucumnnuubl: ChopmMmumpoBaTtb KOMMeTeHuun obyuyarollerocss B obnactv oBnageHusi TeopeTudecknmun
N NpuknagHsiMn NpoeccnoHanbHbIMU 3HAHUSIMU B AEMO0BbIX KOMMYHUKALUMAX U AOKYMEHTMPOBaHUN

1.2 3apgaum gUCLUMUNIIUHBI:

Hayuntb CTyOeHTOB ymMeHuo OoOMBaTbCsl MOCTaBMEHHbIX LENen B AenoBbIX MEeperoBopax, BbICTYMMEHUSX, Ha
COBeLLaHUsX;

O3HaKOMWUTbL CTYAEHTOB C OBLWMMKM NpUHUMNAMKU AOKYMEHTAUNOHHOrO obecneyeHns OesaTenbHOCTU NpeanpuaTns
C opraHusaumen paLmoHanbHOro ABMXEHUA AOKYMEHTOB Ha NpeanpuaTum

CdhopmupoBaTth y CTYyOEHTOB KOMMETEHLUM MO OCO3HaHWMIO COLMAarbHO-3KOHOMWYECKOM 3HauYMMocTu Oyayuien
npogeccun

1.3 TpeboBaHUA K NpeABapUTENbLHOW NOAroToBKe OOy4aroLlerocs:

lMpenBaputensHasa NoAroToBKa npeanonaraeT co3gaHue OCHOBbI Ans (POPMUPOBAHUS KOMMNETEHLUNIA, YKa3aHHbIX
B N. 2, NPY U3Y4YEHUN OUCUUNIINH;
OucunnnuHa 6asupyeTcsa Ha kKoMneTeHumaxX , COOPMUMPOBaHHbLIX Ha NpeabiayLemM YpoBHE 0Opa3oBaHus.

2 KOMNETEHUWUN OBYYAIOLWLEIrocA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLUMIIUHDbI

OlNK-2: CnocobGeH ocywecTBNATL CO0p, 06paboTKy U aHanNu3 AaHHbIX, HEOOXOAUMbIX SISl peLleHus
NOCTaBNEHHbIX yNpaBreH4YeCcK1UX 3agay, C MCNOJIb30BaHMEM COBPEMEHHOIO UHCTPYMEHTapus U
MHTenneKkTyanbHbIX UHPOPMaLMOHHO-aHANIUTUYECKUX CUCTEM;

3HaTb: HOPMATUBHO-METOAMYECKYIO 633y JOKYMEHTALMOHHOMO obecrneyeHunsl ynpaBreHYeckon 4esTenbHOCTH

YMeTb: cocTaensite M 0OPMAsSTb AOKYMEHTbI B COOTBETCTBMM C MpaBuiiaMu, B 3aBUCMMOCTM OT HasHaYeHwus,
coaepXxaHus U Buaa OOKyMeHTauum

Bnapetb: HaBblKaMu OCbOpMﬂeHVIFI AOKYMEHTOB Cc ncnosib3oBaHnem TEXHNYECKNX cpeacts
MHGOPMAaLMOHHO-aHaNNTUYECKUX CUCTEM




3 PE3YIIbTATbI OBYYEHUA MO ANCUNNNUHE

HavmeHoBaHve 1 cogepxaHue pasaenos,
TEM U y4eOHbIX 3aHATUIA

CemecTp
(kypc ans
3A0)

KoHTakTHas
paboTta

Nexk.
(4acel)

Mp.

(4acel)

CP
(4achbl)

MHHoBaLl.

dopmbl
3aHATUN

dopma
TeKyLero
KOHTpOns

Paszgpen 1. [enosble
yrpaBneHnu. CoBpeMeHHble
0EenoBbIX KOMMYHUKaLWA.

KOMMyHVKauum B
dopmbl

Tema 1. [lloHaTve, BMAbI W npouecc
KOMMYyHMKauuin B opraHusauusax. [enosble
KOMMYHVKaUMM W WX POfb B YNpaBneHUn
opraHusaumen. YnpasneHyeckas
WHdOopMaUnd: ee BUAbI U CBOMWCTBA. YPOBHU
N BMAObl KOMMYHUKauun. KOMMYHMKaLUMOHHBIN
MpoLecc W KaHamnbl nepegaydn nHpopmalmu.
Mperpagpsl 1 nomexu B 4ENOBOM O6LLEHNN.

Tema 2. CoBpemeHHble ¢OpMbl [enoBbIX
KOMMYHUKaLNIA. MHdopmaumoHHbIEe
noTpebHOCTM coBpeMeHHOro oblwectsa U
TEXHUYECKNE BO3MOXHOCTW. TeHAeHuun B
pasBUTUN  KOMMYHUKALUMOHHBIX TEXHOMOTUN.
MHTepHeT: OCOBEHHOCTM U BO3MOXHOCTW.
WHTpaHeT mnn uHTpaceTb — N €ro porb BO
BHYTPEHHUX KOMMYHUKaLMAX.

Tema 3. CoBpemeHHble ¢OpPMbl [en0BbIX
KOMMYHMKaLNIA. MHdopmaLmoHHbIEe
notpebHOCTM coBpeMeHHOro obwectsa U
TEXHUYECKNE BO3MOXHOCTW. TeHaeHuun B
pasBUTUN  KOMMYHUKALMOHHBIX TEXHOMOTUN.
MHTepHeT: OCODBEHHOCTM U  BO3MOXHOCTW.
WHTpaHeT vnn uHTpaceTb — N €ro porb BO
BHYTPEHHUX KOMMYHUKaLMAX

Paszgpen 2. [enoBass aTuka, 9TUKET WU
KynbTypa B cdepe LAeNnoBbIX KOMMYHUKaLMA.
[enoBas nepenucka. Ynpaenexue
KOMMYHWKaLUSIMU.

Tema 4. [lenoBast aTMKka U ee UCTOpUYECKOe
pasBuTue. KynbTypa AEenoBbIX
KOMMyHuKauuin. [OenosBon atukeT. Wmuox
Aenoeoro yernoBseka. TexHuka
3¢pheKTNBHOIO peyeBoro obLLEHNS.
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Tema 5. [OKyMEHT Kak OCHOBHas dopma
MUCbMEHHON KOMMYHMKauum B  npouecce
ynpaBnenns. Bwuabl genosbix  nocraHum.
CTunb  M3noXeHuss U A3bIK  OOKyMEHTa.
CTpykTypa, CTUNb U OOpMIeHne AeroBoro
nucbma.

Tema 6. YnpaeneHue BHYTPEHHUMU
KOMMyHVKauusmMum  opraHu3aumun. CsdAsm C
06L,EeCTBEHHOCTbIO Kak cuctema
KOMMYHWKaLNNA. KommyHmnkaLumm Mexay
opraHu3auusMm 1 BracTbio. KoMMmyHukaumm
C UHBECTOpaMW.

nn

Pasgen 3. [JenoBble neperoBopbl, 6beceabl 1
COBeLLaHus. BbicTynneHune nepea
ayauTtopuen.

ra

Tema 7. [lenoBble nNeperoBopbl U UX pofib B
yrnpaBneHnn opraHusauunen.lleperoBopbl 1
ncuxonornsa KoHdnukta. Cnocobbl BeaeHus
neperoBopoB. [logroToBka K nNeperoBopam.
Mcmnxonornuyeckas NoAroToBKa K
neperoBopam

Tema 8. [enoBble 6eceabl M WX BuUAbI.
OpraHnzaums npoBeaeHust aenoeon becenpl.
HasHauyeHne un BuAObl OEnOBbIX COBELLaHWUN,
[NogrotoBka JEernoBbIX COBELLaHUN.
YnpaBneHue paboToi AenoBbIX COBELLAHUNA.

ra

Tema 9. OcobeHHoCcTH ny6nu4Homn
KOMMYHWMKaLIMN. Mcuxonoruyeckme
0COBEHHOCTM  MaccoBOW  ayauTopum U
WHCTPYMEHTHI BO34ENCTBYUS. Tunbl
ayamTopumn. KaHanbl BOCMpUSITUS W KaHarnbl
Bo3gencTeus. O6paTHas CBS3b BO BpeMs
BbICTYMneHust. NoAroToBka BbICTYNNEHMS.

ra

PT

Utoro B cemecTpe (Ha kypce ansa 3A0)

9,75

ra

KoHcynbTaumu 1 npoMexyToyHas
aTrectaums (3ayer)

17

17

73,75

0,25

Bcero koHTakTHasa pa6ora u CP no
AuUcuunnvHe

34,25

73,75

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eGHbIM MiaHoM He NpeaycMOTpeHo

5. ®OH[ OLEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALMN
5.1 OnucaHue nokasaTternen, KpUTepMeB U CUCTEMbI OLleHUBaHUA pe3ynbTaToB 00yUYeHUns

5.1.1 NMoka3aTtenun oueHMBaHUSA

Kon HanmeHoBaHWe oLeHOo4YHOoro
Moka3aTenu oLeHMBaHWS pe3ynbTaToB 0byyYeHus
KoMneTeHuun cpencTtea
OrK-2 1. O3sHakomneH c HOPMaTMBHO-METOANYECKOMN 6a3on | Bonpochl YCTHOro




OOKYMeHTaLMOHHOro obecneyeHns ynpasneH4Yeckon AesaTenbHOCTU, C
OCOBEHHOCTBLIO CTUIMS N3MOXEHWS, CTPYKTYPbI U si3biKa LOKYMEHTA.

2. CnocobeH cocTaBnATb U 0POPMMSATb LOKYMEHTbI B COOTBETCTBUU C
npasuMnamu , B 3aBMCMMOCTU OT Ha3HayeHus , codepxaHus W Buaa
OOKyMeHTa.

3. [demoHcTpupyeT HaBblkM OQOPMIIEHUA [OKYMEHTOB WCMOMb3ys
omumManbHO  OenoBol  CTUMb  U3MOXEHUs! C  npuMeHeHneMm
TEXHNYECKUX CPEeACTB MHPOPMALIMOHHO-aHaANUTUYECKUX CUCTEM.

cobecepoBaHusa. [pakTuko-
OpUEeHTUPOBaHHOE 3aJaHne

5.1.2 Cuctema n KpuTepum oLeHUBaHUA

LLIkana oueHnBaHuSA

Kputepum oueHnBaHUsi cCHOPMUPOBAHHOCTM KOMMETEHLIMIA

YcTHOe cobecenoBaHue MucbmeHHasn paboTa

MNonHbIN, ncyepnbiBaoLWmm
OTBET,AEMOHCTPUPYHOLLMIA rnybokoe
NoHMMaHMe npegmeTa W 3Pyauuuio B
oueHuBaemon  obnactu.  Kputuudeckun,

SaqTero OpUrMHanNbHBbIN noaxon K
maTepuany,3HaHue OCHOBHbIX 3IEMEHTOB
BCero Kkypca. 3agaHue  BbIMNONIHEHO
NpaBuITbHO.
HecnocobHocTb oTBETUTL Ha Bonpoc 6es
nomMoLuu 3K3ameHaTtopa. HesHaHne
3HAQUUTENBHOW  YacTM  MpUHUMNUanbHO
He 3auteHo
BaXHbIX 3NEeMEHTOB ONCUMMITIUHBI.
3apaHue BbIMOJSIHEHO c

MHOTOYNCHEHHBIMI OLLIMBKaMM.

5.2 TunoBble KOHTPOIbHbIE 3afaHUA MU UHbIe MaTepuanbl, Heo6XoAuMbIe AN OLLEHKU 3HaHUW, YMEHUN,
HaBbIKOB U (MNK) onbITa AeATENIbHOCTH
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n |

dopMynnpoBKN BONPOCOB

Cemectp 1

YT0 HY>XHO ANs NPaBUMbHOIMO HACTPOS Ha YCNELLIHOe BbICTYNSeHne?

Kakue cylLlecTByHOT OCHOBHbIE NOAXOAbI NoAaYn matepuana?

Kakvmu npuemamm MoXHO NpuvBrieyb BHUMaHWe ayautopum?

Y10 4OMKHO GbiTh CAeNaHo Npu BXOXAEHUW B KOHTAKT C ayauTopuen?

[ns kaknx uenen cobuparotcsi coBeLLaHnsa?

YTo 3HauuT «cnywatb 3phEKTUBHO» ?

YT0 BKNtoYaeT B cebs NoarotoBka Agernoson 6eceabl?

Yto Takoe aenoBasi becena u kKakoe MeCcTo OHa 3aHMMaeT B pa60Te pyKOBO,D,VITeJ'IFl?

Kakas cylLiecTByeT B3aMMOCBSI3b MeXAY BeAeHMEM NEePEroBOpOB 1 paspeLLeHnem KOH(IUKTOB?

Kakoin meToa BedeHNss MeperoBopoB cuntaeTcsa Hambonee 4eicTBEHHLIM U 3DEKTUBHLIM?

KakoBa cneumduyeckasn dyHKUMA NeperoBopoB?

KakoBa porb NeperoBopoB B ynpasneHun opraHusaumen?

Kakne ctaHgapTHble TEKCTbI Ucnonb3ytoTca B PR —gearensHocTn?

Yto Takoe uenesas aygutopmsi?

Kaknm obpasom cpeactesamu PR cdbopmupyeTcs uMmax opraHmsauun?

Kakve 3apgauum peluaet ynpaereHne BHYTPEHHUMU KOMMYHUKaLMSMUN?

KakoBa CTpyKkTypa TekcTa AenoBoro nucbma?

B yeM cocToAT OTNNYUTENBHBIE 0COBEHHOCTU OULIMANBHO-0EMN0BOr0 CTUNA?

3|a(3|3]a|2|3|n|2|3] ||~ || o] |o|n|~

Kakve BMObl TEKCTOBLIX OKYMEHTOB 06ecrneynBatoT NMMCbMEHHYI0 JOKYMEHTaLN0?

20 KakoBo HasHauyeHue JOKyMeHTa B yrnpaBeHum oraHn3aumnemn?

21 B uyem coOCTOMT CyTb NOHATMSA «MMUPK OEINOBOro YeroBeka»?

22 YT0 BXOAUT B NOHATUE «KYNbTypa AENOBbIX KOMMYHUKALUA» ?

23 KakoBa ponb 0enoBow 3TUkM B NpodheccMoHansHon 4eaTensHoCTU?

24 YT0 Takoe genosas aTuka?

25 KakoBbl BO3MOXHOCTN UHTepHETa 1 ero posb B AeS0BbIX KOMMYHUKaUUAX?
26 Kakumun xapaktepuctnkammn obnagaet Hoeasa cpena?

27 KakoBbl MpuHLMNbI hyHKLMOHMpoBaHUa Hoson cpeabl?




28 KakoBbl 0COOEHHOCTU BLICTYMNEHUS Nepes ayauTtopuer B CONPOBOXAEHUN 3NIEKTPOHHOW Npe3eHTauumn?

29 KakoBbl OCHOBHLIE NPUHUNNbI NOATOTOBKN 3NTEKTPOHHbLIX U HACTOJIbHbIX I'Ipe3eHTaLI,VII7I?

30 Kakue cyLecTByoT BUAbI KOMMYHUKaLNIA?

31 Yrto Takoe npes3eHTaunda N KakoBa ee poJib B eJ10BbIX KOMMyeMKaLI,VIﬂX?

32 Kakune noteHumnanbHble npenAaTCcTBMNA OCIOXHAKT NpouecCbl KOMMYHUKaUMN B OpFaHI/I3aLI,VII/I?

33 Kakune anemMeHTbl 1 3Tanbl BKOYaeT B cebsi KOMMyHI/IKaLI,I/IOHHbII7I npou,ecc?

34 Kakne cyLLecTBYIOT XapakTepUCTUKN yNpaBneH4Yeckon nidopmaummn?

35 |YTO TaKkoe KOMMYHMKaLMS U AN Yero oHa HyXXHa B yrpaBrieHUn opraHusaumen?

5.2.2 TunoBbIe TecTOBLIE 3ag4aHuUsA

He npegycmoTtpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3af4aHusA (3agayvu, Kemcbl)

Komnanns OOO «[llevaTb» pelumna nepeBecTn NpousBoacTBO B cTpaHbl CpegHen Asun. Mectom gucnokauum
6bin BblbpaH TamkukucTaH. Pyko-BOACTBO Hafesnocb, YTO B JaHHOM criydae He OyaeT HUKakux npobnem B nnaHe
KPOCCKYNbTYPHbIX KOMMYHUKaLUWA, TaK Kak CyLEeCTBYIOT MHOTONETHWE [PYXECKMe MEeXrocy4apCTBEHHblE OTHOLLEHMS.
BONbLIMHCTBO CNELManncToB -pycCKOSA3bIYHbIE M Mony4mMnvM obpasoBaHMe elle B COBETCkuX By3ax. OfHako, C nepBbiX
AHel paboTbl BO3HMKMIM Mpobrembl BO B3aMMOMOHMMaHUKM Mexgy crneumanuctamm un3 Poccum u TagkukucTaHa.
Okasanocb, 4YTO MOMOJOE MOKOSNEHME CMeunanucToB HeaoCTaTOMHO BradeeT pPYCCKMM  S3bIKOM W HE  UMEKT
[OCTaTO4HON KOoMMeTeHUuMU. B cBs3n ¢ BO3HMKLWEN npobrnemon cobpanu pyKOBOACTBO KOMMaHMM Ha COBELLa@HWE, B XoA4e
KOTOpOro ObiNu BbIABUHYTHI Crieayolmne BapuaHTbl pelleHust npobnem: 1) YBonuTb Bcex pabOTHWMKOB - Ta[KMKOB, He
YOOBMETBOPSOWLMX PYKOBOACTBO W MNPUHSATb HOBbIX, HO YXe COOTBETCTBYHOLMX BCEM TpeboBaHMsAM, MNyTeM
NPOXOXAEHUSI 3K3aMeEHOB Ha 3HaHue pyccKkoro A3blka n npodeccroHarnbHbIX TECTOB;
2) YBonuTb BCEX PabOTHMKOB - Ta[XMKOB, M MPUIMacutb crneuuanuctoB u3 Poccuu, MOMHOCTbIO YKOMMIIEKTOBAB UMM
wtat; 3) OpraHun3oBaTb KypcCbl MOBLILEHWS KBanudukauum u oBydYeHUst PyccKOMY $3biKy ANs YXe WUMeowmuxcs
paboTHWMKOB 1 paboTaTb C HUMW B OQHOW KOMaHAE W AanbLue.

BbibepeTe 0aMH M3 NPeanoXeHHbIX BapUaHTOB peLueHnst Npobnemel, U1 0O0CHyITe CBOW OTBET.

5.3 MeTtoguyeckue matepuansli, onpegensilolive npoueaypbl oleHUBaHUS 3HaHUW, YMEHUN, BnageHumn
(HaBbIKOB 1 (MNIN) NPaKTU4YeCKOro onbiTa AeATerIbHOCTH)

5.3.1 YcnoBus gonycka o6y4arollerocsi K NpoOMeXxyTouHoM aTTecTauum u NopsfoK NMKBUAaUumM akagemMmmyeckon
3a40MKEeHHOCTHU

lMpoBeaeHne NPOMEXYTOYHOW aTTecTaumMm pernaMmeHTUPOBaHO JoKarlbHbIM HopMaTtuMBHbIM aktom CIIerynTn
«[onoxeHue 0 NpoBeAeHUN TEKYLLEro KOHTPOMS yCcneBaeMoCTU 1 MPOMEXYTOYHOW aTTecTaumny obyqatoLLmxcs»

5.3.2 ®opma npoBeAeHUs NPOMEXYTOYHOW aTTecTauum nNo AUCLUUNInHe

YcTHas + MNucbmeHHas KomnbloTepHOE TeCTUpOBaHME NHas

5.3.3 OcobeHHOCTU NpoBeAEHUS NPOMEXKYTOYHOM aTTecTauum nNo AUCUMnInHe

Bpems, otBOOMMOE Ha nOAroTOBKY OTBETA Ha 3a4yeT, coctaensetr He 6Gonee 30 muH. [locne noaroToBKu
OoTBeYaeT B yCTHOW hopme.

6. YHEBHO-METOAU4YECKOE U MUH®POPMALIMOHHOE OBECIMNEYEHME OAUCUUNIIUHDI
6.1 YuebHasa nutepartypa

ABTOp | 3arnasuve | M3patenbcTBO | log nspanus | Ccblnika

6.1.1 OcHoBHas y4yebGHasa nutepaTtypa

KysHeuoBa, W. B.,|[okymeHTupoBaHue ) . http://www.iprbooksh
XavaTtpsH, I'. A. ynpaBneH4YecKkom MOCKBna' 'ga"”,v'l«m K, A 2021 op.ru/99364.html
AesaTenbHOCTU v op Meana
eHeparnoBa, C. B. HenoBble KOMMYHMKaLNN. Caparos: BY3oBcKoe https://www.iprbooks
TexHonorus BeeHud p06 a:-aosyaHme 2020 hop.ru/97408.htmi
OEenoBbIX NEPEroBopoB P
3axaposa, . B. [enoBble KOMMYHUKaLMK Capartos: Ait [Mn Ap 2019 https://www.iprbooks
Megua hop.ru/86469.htmi
6.1.2 lononHuTenbHas y4yebHasa nutepartypa
CyBsopoga, A. B. YnpaeneHyeckoe YnaH-Yae: Bypsartckas https://www.iprbooks
AOKyMEHT/pPOBaHNe rocygapcrBeHHas hop.ru/125225.htmi
NPOEKTOoB CENbCKOXO3ANCTBEHHAs 2022
akagemusa um. B.P.
dununnosa




C.B. ManbiweBa [okymeHTMpoBaHMe http://www.nizrp.nar
ynpaBneH4YecKkom M-80 06pasosaHuA u od.ru/metod/kafmen
OeATenbHOCTH [TekeT]: Hayku P®, CT16r TYPI1. — 2015 edéiprava/S pdf
yyebHoe nocobue . Cr6.: Crer TyPr .

Mopososa, H. C. OcHoBbl MEXKYNbTYPHOW Capartos: Bysosckoe 2021 http://www.iprbooksh
KOMMYHMKaLNn obpasoBaHue op.ru/103261.html

6.2 Mepe4veHb NpocheccnoHanbHbIX 6a3 AaHHbIX U NH(POPMALMOHHO-CMPABOYHbIX CUCTEM

1. WHdopmauuoHHasa cuctemMa «EguHoe oOkHO poctyna kK obpasoBaTenbHbIM pecypcam» [ONeKTPOHHbIN
pecypc].URL:http://window.edu.ru/
2. OnekTpoHHO-6nbnunoteyHas cuctema IPRbooks [OnekTpoHHbI pecypc]. URL: http://www.iprbookshop.ru/
3. UHdopmaumnoHHaa cuctema «EgmHoe okHO gocTyna k obpasoBatenbHbiM pecypcaM. Pasgen. UHdopmaTuka
N MHPOPMALMOHHBIE TEXHOMOTMMUY» [QNEKTPOHHbIN
pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
4. Bbasbl AaHHbIX MHdopmaumoHHoro nopTtana Restko.ru (MHOpMaLMOHHbBIE CUCTEMBI PblHKA peknambl,
MapkeTuHra, PR — basbl pblHka peknamMbl [QNeKTPOHHbIN
pecypc]. URL: https://www.restko.ru/
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