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1 BBEQEHUE K PABOYEW NPOrPAMME OUCLUUMNUHBI

1.1 Uenb aucumnnuubl: ChopmMmumpoBaTtb KOMMeTeHuun obyuyarollerocss B obnactv oBnageHusi TeopeTudecknmun
N NpuknagHsiMn NpoeccnoHanbHbIMU 3HAHUSIMU B AEMO0BbIX KOMMYHUKALUMAX U AOKYMEHTMPOBaHUN

1.2 3apgaum gUCLUMUNIIUHBI:

Hayuntb CTyOeHTOB ymMeHuo OoOMBaTbCsl MOCTaBMEHHbIX LENen B AenoBbIX MEeperoBopax, BbICTYMMEHUSX, Ha
COBeLLaHUsX;

O3HaKOMWUTbL CTYAEHTOB C OBLWMMKM NpUHUMNAMKU AOKYMEHTAUNOHHOrO obecneyeHns OesaTenbHOCTU NpeanpuaTns
C opraHusaumen paLmoHanbHOro ABMXEHUA AOKYMEHTOB Ha NpeanpuaTum

CdhopmupoBaTth y CTYyOEHTOB KOMMETEHLUM MO OCO3HaHWMIO COLMAarbHO-3KOHOMWYECKOM 3HauYMMocTu Oyayuien
npogeccun

1.3 TpeboBaHUA K NpeABapUTENbLHOW NOAroToBKe OOy4aroLlerocs:

lMpenBaputensHasa NoAroToBKa npeanonaraeT co3gaHue OCHOBbI Ans (POPMUPOBAHUS KOMMNETEHLUNIA, YKa3aHHbIX
B N. 2, NPY U3Y4YEHUN OUCUUNIINH;
OucunnnuHa 6asupyeTcsa Ha kKoMneTeHumaxX , COOPMUMPOBaHHbLIX Ha NpeabiayLemM YpoBHE 0Opa3oBaHus.

2 KOMNETEHUWUN OBYYAIOLWLEIrocA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLUMIIUHDbI

OlNK-2: CnocobGeH ocywecTBNATL CO0p, 06paboTKy U aHanNu3 AaHHbIX, HEOOXOAUMbIX SISl peLleHus
NOCTaBNEHHbIX yNpaBreH4YeCcK1UX 3agay, C MCNOJIb30BaHMEM COBPEMEHHOIO UHCTPYMEHTapus U
MHTenneKkTyanbHbIX UHPOPMaLMOHHO-aHANIUTUYECKUX CUCTEM;

3HaTb: HOPMATUBHO-METOAMYECKYIO 633y JOKYMEHTALMOHHOMO obecrneyeHunsl ynpaBreHYeckon 4esTenbHOCTH

YMeTb: cocTaensite M 0OPMAsSTb AOKYMEHTbI B COOTBETCTBMM C MpaBuiiaMu, B 3aBUCMMOCTM OT HasHaYeHwus,
coaepXxaHus U Buaa OOKyMeHTauum

Bnapetb: HaBblKaMu OCbOpMﬂeHVIFI AOKYMEHTOB Cc ncnosib3oBaHnem TEXHNYECKNX cpeacts
MHGOPMAaLMOHHO-aHaNNTUYECKUX CUCTEM




3 PE3YIIbTATbI OBYYEHUA MO ANCUNNNUHE

HavmeHoBaHve 1 cogepxaHue pasaenos,
TEM U y4eOHbIX 3aHATUIA

CemecTp
(kypc ans
3A0)

KoHTakTHas
paboTta

Nexk.
(4acel)

Mp.

(4acel)

CP
(4achbl)

MHHoBaLl.

dopmbl
3aHATUN

dopma
TeKyLero
KOHTpOns

Paszgpen 1. [enosble
yrpaBneHnu. CoBpeMeHHble
0EenoBbIX KOMMYHUKaLWA.

KOMMyHVKauum B
dopmbl

Tema 1. [lloHaTve, BMAbI W npouecc
KOMMYyHMKauuin B opraHusauusax. [enosble
KOMMYHVKaUMM W WX POfb B YNpaBneHUn
opraHusaumen. YnpasneHyeckas
WHdOopMaUnd: ee BUAbI U CBOMWCTBA. YPOBHU
N BMAObl KOMMYHUKauun. KOMMYHMKaLUMOHHBIN
MpoLecc W KaHamnbl nepegaydn nHpopmalmu.
Mperpagpsl 1 nomexu B 4ENOBOM O6LLEHNN.

Tema 2. CoBpemeHHble ¢OpMbl [enoBbIX
KOMMYHUKaLNIA. MHdopmaumoHHbIEe
noTpebHOCTM coBpeMeHHOro oblwectsa U
TEXHUYECKNE BO3MOXHOCTW. TeHAeHuun B
pasBUTUN  KOMMYHUKALUMOHHBIX TEXHOMOTUN.
MHTepHeT: OCOBEHHOCTM U BO3MOXHOCTW.
WHTpaHeT mnn uHTpaceTb — N €ro porb BO
BHYTPEHHUX KOMMYHUKaLMAX.

Tema 3. CoBpemeHHble ¢OpPMbl [en0BbIX
KOMMYHMKaLNIA. MHdopmaLmoHHbIEe
notpebHOCTM coBpeMeHHOro obwectsa U
TEXHUYECKNE BO3MOXHOCTW. TeHaeHuun B
pasBUTUN  KOMMYHUKALMOHHBIX TEXHOMOTUN.
MHTepHeT: OCODBEHHOCTM U  BO3MOXHOCTW.
WHTpaHeT vnn uHTpaceTb — N €ro porb BO
BHYTPEHHUX KOMMYHUKaLMAX

Paszgpen 2. [enoBass 3Tuka, O3TUKET WU
KynbTypa B cdepe LAeNnoBbIX KOMMYHUKaLMA.
[enoBas nepenucka. Ynpaenexue
KOMMYHWKaLUSIMU.

Tema 4. [lenoBast aTMKka U ee UCTOpUYECKOe
pasBuTue. KynbTypa AEenoBbIX
KOMMyHuKauuin. [OenosBon atukeT. Wmuox
Aenoeoro yernoBseka. TexHuka
3¢pheKTNBHOIO peyeBoro obLLEHNS.
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Tema 5. [OKyMEHT Kak OCHOBHas dopma
MUCbMEHHON KOMMYHMKauum B  npouecce
ynpaBnenns. Bwuabl genosbix  nocraHum.
CTunb  M3noXeHuss U A3bIK  OOKyMEHTa.
CTpykTypa, CTUNb U OOpMIeHne AeroBoro
nucbma.

Tema 6. YnpaeneHue BHYTPEHHUMU
KOMMyHVKauusmMum  opraHu3aumun. CsdAsm C
06L,EeCTBEHHOCTbIO Kak cuctema
KOMMYHWKaLNNA. KommyHmnkaLumm Mexay
opraHu3auusMm 1 BracTbio. KoMMmyHukaumm
C UHBECTOpaMW.

nn

Pasgen 3. [JenoBble neperoBopbl, 6beceabl 1
COBeLLaHus. BbicTynneHune nepea
ayauTtopuen.

ra

Tema 7. [lenoBble nNeperoBopbl U UX pofib B
yrnpaBneHnn opraHusauunen.lleperoBopbl 1
ncuxonornsa KoHdnukta. Cnocobbl BeaeHus
neperoBopoB. [logroToBka K nNeperoBopam.
Mcmnxonornuyeckas NoAroToBKa K
neperoBopam

Tema 8. [enoBble 6eceabl M WX BuUAbI.
OpraHnzaums nposeneHust [enoBoW
Oecenbl. HasHauyeHne 1 BuAbl [OEnoBbIX
COBELLLaHUN. [NogroToBka JEernoBbIX
CoBelllaHWA. YnpaBreHue paboTon OernoBbiX
COBELLIaHWN.

ra

Tema 9. OcobeHHocTH ny6nu4Homn
KOMMYHMKaLIMN. Mcuxonornyeckme
OCOBEHHOCTM  MaccoBOW  ayauTopunm U
WHCTPYMEHTHI BO34ENCTBYUS. Tunbl
ayamTopumn. KaHanbl BOCMpUSITUS W KaHarnbl
Bo3gencTeus. O6paTHasi CBS3b BO BpeMs
BbICTYMneHust. NoAroToBka BbICTYNMNEHMS.

10

ra

PT

Utoro B cemecTpe (Ha kypce ansa 3A0)

8,75

ra

KoHcynbTaumm 1 npoMexyToyHas
aTTrectaums (3ayer)

17

17

73,75

0,25

Bcero koHTakTHasa pa6ora u CP no
AUCUUNINHe

34,25

73,75

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHne y4eGHbIM MraHoM He NpeaycMOTpeHo

5. ®OH[ OLEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALMN
5.1 OnucaHune nokasatenen, KpUTepmeB U CUCTEMbI OLlEHUBaHUSA Pe3yrnbTaToB 00yYeHus

5.1.1 NMokasaTtenun oueHMBaHUSA

Kon
KoMneTeHUmmn

MokasaTenu oLeHNBaHWS pe3yrbTaToB 00y4YeHNs

HanmeHoBaHWe oLeHoYHoro
cpeacrtea




1. O3sHakomneH c HOpMaTMBHO-METOANYECKOMN 6ason
OOKYMEHTaLMOHHOIO 0becneyeHus ynpaBneHYeckon [AesaTenbHOCTU, C
0COGEHHOCTbLIO CTUMS U3MOXKEHWS!, CTPYKTYPbI U si3blka AOKYMEHTA.

2. CnocobeH cocTaenaTb U 0OPMNATb AOKYMEHTbI B COOTBETCTBUM C

OlK-2 npasunamMmuM , B 3aBUMCUMOCTM OT HasHA4YeHUs , codepxaHua u Buaa

OOKyMeHTa.
3. [eMoHCTpupyeT HaBblkh O(OPMAEHNS [OOKYMEHTOB MCMOMb3y4
opvumManbHO  OenoBo  CTUMb  U3MOXEHWUs C  npuMeHeHneMm
TEXHUYECKNX CpeacTB MHPOPMaLNOHHO-aHaNUTUYECKUX CUCTEM.

Bonpocbl YCTHOrO
cobecenoBaHusa. [pakTuko-
OPUEHTUPOBAHHbIE 3aaHNS.

5.1.2 Cuctema u KpuTEepUn OLLEHMBaHUSA

LLikana oueHnBaHuA

KpuTtepun oueHnBaHus chOpMUPOBAHHOCTU KOMMETEHLMI

YcTHoe cobecenoBaHne MucbmeHHasn paboTa

MNonHbIR, ncyepnbiBaoLw M
OTBET,4EMOHCTPUPYHOLLNIA rnybokoe
noHMMaHve npegmeTa W 3IPyauumio B
oueHuBaemon  obnactu.  Kputuuieckun,

3auTeHo OpUrMHanbHbIN nogxon K
maTepuany,3HaHMe OCHOBHbIX 3J1IEMEHTOB
BCEro Kkypca. 3afgaHue  BbIMNONHEHO
NpaBUNbHO.
HecnocobHocTe oTBETUTH Ha Bonpoc 6e3
nomMoLLu 3K3ameHaTopa. HesHaHune
3HAUMTENBHOM  YacTU  MpPUHUMNUANbHO
He 3auTteHo
BaXXKHbIX 3N1EMEHTOB OUCLMUNIIUHBI.
3agaHue BbIMOMHEHO c

MHOIOYUCIIEHHBIMW OLLIMBKaMW.

5.2 TunoBble KOHTPOJNbHbIE 3a4aHUs UITU UHbIE MaTepuanbl, Heo6xoAuMbIe ANA OLeHKU 3HaHUN, YMEHUM,
HaBbIKOB U (UNK) ONbITa [EeATENbHOCTYU
5.2.1 Nepe4vyeHb KOHTPOJSILHLIX BONPOCOB

Ne n/n | dopMynNnpoBKN BONPOCOB
Cewmectp 1
1 YTO HY)XHO A8 NPaBUSIbHOIO HACTPOS Ha yCneLHoe BbICTYNneHne?
2 Kakne cyLiecTByOT OCHOBHbIE MOAX0AbI Nogavm matepuana?
3 Kakvumn npuemamm MOXXHO NpuBMeYb BHUMaHWE ayantopun?
4 YTo [OMKHO ObITb CAENaHO NPY BXOXAEHWUM B KOHTAKT C ayauTopuen?
5 [nsa kaknx uenen cobuparotcsi coBeLLaHnsa?
6 YTto 3HauunT «cnywartb 3EKTUBHO» ?
7 Y10 BKNtovyaeT B cebs noarotoBka Ageroson becenbl?
8 Yto Takoe genosas 6ecefa u Kakoe MeCTO OHa 3aHMMaeT B paboTe pykoBoauTensa?
9 Kakas cyliectByeT B3aMMOCBSI3b MEXAY BElEHNEM NEPErOBOPOB U paspeLleHNeM KOHMIUKTOB?
10 Kakon meToq BegeHWs NeperoBOpoB cUMTaeTcs Haubonee eNCTBEHHBIM U 3 EKTUBHBIM?
11 KakoBa cneumdumyeckas yHKUMS NeperoBopoB?
12 KakoBa ponb neperoBopoB B ynpasBrneHun opraHusaumen?
13 Kakve ctaHgapTHble TeKCThl UcnonbaytoTca B PR —gedatensHocTn?
14 Uto Takoe uenesas aygutopus?
15 Kaknm obpasom cpeactesamu PR cdopmupyeTcs uMmMax opraHusauun?
16 Kakue 3agaum peliaeT ynpaBrneHne BHYTPEHHUMN KOMMYHUKaLUAMN?
17 KakoBa CTpyKTypa TekcTa 4enoBoro nucbma?
18 B uem cocToat oTnuumMTenbHble 0COBEHHOCTM OdULManNbHO-4EN0BOrO CTUNA?
19 Kakne Bnabl TEKCTOBbIX JOKYMEHTOB 06ecneyvmBatoT NMCbMEHHY0 AOKYMEHTaLNIO?
20 KakoBo HasHayeHue JOKYMEHTa B ynpaBneHnn oraHnsaumen?
21 B 4yemM cocTonT CyTb NOHATUSA UMUK OEITOBOro YerioBeka»?
22 YTto BXOOUT B NOHATUE «KYNbTypa OETOBbIX KOMMYHUKaLMN» ?
23 KakoBa porb 4enoBow 3TUkK B NpodeCccMoHanbHOM AeaTenbHoCT?
24 Y10 Takoe gernosas 3TuKa?
25 KakoBbl BO3MOXHOCTU VIHTEpHETA 1 €ro ponb B OENOBbIX KOMMYHUKALUSX?
26 Kaknmin xapakTtepuctukammu obnagaet Hoeas cpena?




27 KakoBbl npuHUMNbI hyHKLMOHMpOBaHWa HoBon cpeabl?

28 KakoBbl 0cob6eHHOCTU BbICTynJieHua nepen aynMTopmeVl B COMpPOBOXOAEHUN SHeKTpOHHOVI I'Ipe3eHTaLI,VII/I?

29 KakoBbl OCHOBHbLIE NPUHUNNbI NOATOTOBKN 3JTEKTPOHHbLIX N HACTOJIbHbIX I'IpeSeHTaLI,VIIZ?

30 Kakue cyLecTByIoT BUAbI KOMMYHUKaLMIA?

31 Yrto Takoe npes3eHTaumnda N KakoBa ee poJib B AeJ10BbIX KOMMyeMKaLI,VIﬂX?

32 Kakune noteHumnanbHble npenAaTCcTBUA OCIOXHAKT NpouecCbl KOMMYHUKaUMn B OpFaHI/I3aLI,VII/I?

33 Kakve anemeHTbl 1 aTanbl BKAOYaeT B ceba KOMMYHUKaLMOHHbINA npouecc?

34 Kakne cyLLecTBYIOT XapakTepUCTUKN YNpaBneH4Yeckon nidhopmaummn?

35 |YTO TaKkoe KOMMYHMKaLMS U AN Yero oHa HyXXHa B yrpaBrieHUy opraHusaumen?

5.2.2 TunoBble TeCTOBbIE 3a4aHUA

He npegycmoTtpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3afaHusA (3agayvm, Kemcbl)

Komnanns OOO «[llevaTb» pelumna nepeBecTn Npous3BoacTBO B cTpaHbl CpegHen Asun. Mectom gucnokauum
6bin BbibpaH TamkukucTaH. Pyko-BOACTBO Hafesnocb, YTO B JaHHOM criydae He OyaeT HuKakux npobrnem B nnaHe
KPOCCKYNbTYPHbIX KOMMYHMKaLUWA, TaK Kak CyLEeCTBYIOT MHOTONETHWE [PYXECKMe MEeXrocy4apCTBEHHbIE OTHOLLEHMS.
BONbLIMHCTBO CNELManncToB -pycCKOs3blYHbIE M Mony4mMnvM obpasoBaHMe elle B COBETCKUX By3ax. OfHako, C nepBbiX
AHel paboTbl BO3HMKMM Mpobnembl BO B3aMMOMOHMMaHWMKM Mexgy creumanuctamm un3 Poccum u TagkukucTaHa.
Okasanocb, 4YTO MOMOJOE MOKONEHME CMeunanucToB HeaoCTaTOMHO BradeeT pPYCCKMM  S3bIKOM W HE  UMEKT
JOCTaTO4MHOM KOMMeTeHuMu. B cBA3M C BO3HMKLWIEN npobrnemor cobpanu pyKOBOACTBO KOMMaHWM Ha COBellaHue, B
XO4e KOToporo Obiny BbIABWHYTHI Criegylowine BapuaHTbl pelleHuns npobnem: 1) YBonuTe Bcex pabOTHUKOB -
Ta[KMKOB, He Y[OBMETBOPSIOWMX PYKOBOACTBO W MPUHSITb HOBbLIX, HO YXe COOTBETCTBYHOLIUX BCEM TpeboBaHWUsM,
nytem NMPOXOXAEHUST  3K3aMEHOB Ha  3HaHue pycckoro  si3blka n NpodeCCUOHANbHbLIX  TECTOB;
2) YBonuTb BCEX PabOTHMKOB - Ta[XMKOB, M MPUIMacutb crneuuanuctoB u3 Poccuu, MOMHOCTbIO YKOMMIIEKTOBAB UMM
wtat; 3) OpraHm3oBaTb Kypcbl MOBLILEHMS KBanudukauum u obydYeHUst pyccKOMYy $3blky ANs YXe WUMeowmxcs
paboTHWUKOB 1 paboTaTb C HUMW B OQHOW KOMaHAE U AanbLue.

BbibepeTe 0aMH M3 NPeanoXeHHbIX BapUaHTOB peLleHnst Mpobnemel, U 0O0OCHyITe CBOW OTBET.

5.3 MeTtoguyeckue matepuansbli, onpegensilolime npoueaypbl oueHUBaHUS 3HaHUW, YMEHUN, BnageHun
(HaBbIKOB 1 (MNIN) NPaKTU4YeCKOro onbiTa AeATerIbHOCTH)

5.3.1 YcnoBusa ponycka oGyuvatroLerocsi K (poMeXyToO4YHOM aTTecTauum U NopsifoK NMMKBUAaUUM akagemMmyeckon
3a40MKEeHHOCTHU

lMpoBeneHne NPOMEXYTOYHOW aTTecTaumMum perfaMmeHTUpPOBaHO IoKarbHbIM HopMaTtuMBHbIM aktom CIIerynTn
«[onoxeHue 0 NpoBeAeHUN TEKYLLEro KOHTPOMS yCneBaeMoCTU 1 MPOMEXYTOYHOWN aTTecTaumny obyqatoLmxcs»

5.3.2 ®opma npoBeAeHUs NPOMEXYTOYHOW aTTecTauum no AUcCLUUNInHe

YcTHada + MucbmeHHas KoMnbloTepHOe TeCcTMpoBaHue WHas

5.3.3 Ocob6eHHOCTU NpoBeAEHUS NPOMEXKYTOYHOM aTTecTauum no AUCUMnInHe

Bpemsi, oTBogMMOe Ha MOAroTOBKY OTBeTa Ha 3ayeT, coctaenseT He 6Gonee 30 muH. [locne noaroToBku
OoTBeYaeT B yCTHOW hopme.

6. YHEBHO-METOAU4YECKOE U MUH®POPMALIMOHHOE OBECNEYEHME OUCUUNIIUHDI
6.1 YuebHas nutepartypa

ABTOp | 3arnasuve | M3paTenbcTBO | log nspgaHus | Ccblnika
6.1.1 OcHoBHas y4yebGHas nutepaTtypa
eHepanosa, C. B. HenoBble KOMMYHMKaLNN. . http://www.iprbooks
TexHonorus BeJeHus Cap:goaaéfg:k?:gkoe 2020 hop.ru/97408.htmi
OenoBbIX NeperoBopoB P
KysHeuoBa, W. B.,|JdokymeHTupoBaHue . . http://www.iprbooks
Xavatps, T. A. VPABNEHUYECKOV MOCKBnaV'I g:L”N*l‘gZM“aK’ al 2021 hop.ru/99364.html
AeaTenbHOCTU
3axaposa, . B. [enoBble KOMMYHUKaLMK Capartos: Ait [Mn Ap 2019 http://www.iprbooks
Megua hop.ru/86469.html
Mopososa, H. C. OcHoBbl MEXKYNbTYPHOW Caparos: BysoBsckoe 2021 http://www.iprbooks
KOMMYHMKaLNn obpasoBaHue hop.ru/103261.htmi
6.1.2 [lononHuTenbHasa y4ebHaa nutepartypa
T R
pasBuTUS MyrnbTUMeana hp?id=2020215




AHgpeesa B. A. [enoBble KOMMYHUKauuUn B http://publish.sutd.ru
npodeccnoHanbHowm i Itp_ext_inf_publish.p
ESITENLHOCTA. Ca“c'%'gﬁgﬁ‘%%yp“ 2020 hp?id=2020400
Mpaktnyeckne 3aHATUA 1

camocTosiTenbHas paboTta

C.B. ManbiweBa [okymeHTMpoBaHne http://www.nizrp.nar
yrnpaBreH4yecKomn M'Bopfpg%%?w;n” 2015 od.ru/metod/kafmen
AesaTensLHOCTU [TekcTl: HayK 7, T edgiprava/5.pdf

Chne.: CNerTypP

y4yebHoe nocobue

6.2 Mepe4yeHb NpocheccnoHanbHbIX 6a3 AaHHbIX U NH(POPMALMOHHO-CMPABOYHbIX CUCTEM

1. WHdopmauuoHHas cucteMa «EguHoe OkHO pJoctyna kK obpasoBaTernbHbIM pecypcam» [ONeKTPOHHbIN
pecypc].URL:http://window.edu.ru/
2. OnekTpoHHO-6mnbnunoteyHas cuctema IPRbooks [OnekTpoHHbI pecypc]. URL: http://www.iprbookshop.ru/
3. WHdopmauunoHHas cuctema «EgmHoe oOkHO pgoctyna Kk obpasoBaTtenbHbiM - pecypcam. Pasgen.
UHdopmaTrka n MHPOPMaLMOHHbIE TEXHONOMMMU» [ONEeKTPOHHbIN
pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
4. basbl AaHHbIX MHdopmaumoHHoro nopTtana Restko.ru (MHOpMaLMOHHBIE CUCTEMBI pPblHKA peknambl,
MapkeTuHra, PR — basbl pblHka peknamMbl [ONeKTPOHHbIN
pecypc]. URL: https://www.restko.ru/
5. basa npodeccnoHanbHbIX OaHHbIX «Mwup NcUxonormm» [OneKkTpoHHbIN pecypc]. URL:
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6.3 MNMepe4veHb NULEH3NOHHOIo U CBOGOQHO pacnpoCTPaHAEeMOoro NporpaMMHOro obecneyeHus
MicrosoftOfficeProfessional 2013
MicrosoftWindows 8

6.4 OnucaHmne MaTepuanbHO-TEXHUYECKOWN 6a3bl, HEOOGXOAUMOMN ANA OCYLEeCTBNEeHUA o6pa3oBaTenbHOro
npouecca no gUucumunivHe

Ayautopus OcHalleHue
MynbTumeauinHoe obopyaoBaHue, cneumanmapoBaHHas mebenb, Jocka

JlekunoHHas y Py, P

ayautopus

MynbTumeaumnHoe obopygoBaHue, cneumanmavpoBaHHas mebenb, Aocka
YyebHasa ayguTtopus




