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1. BBEOEHMUE K PABOYEN MPOrPAMME OUCLUMMIIUHbI

1.1. MecTo npenogaBaeMon QUCLUNIIMHBbI B CTPYKType obpa3oBaTeribHOM NporpaMmbl

basoBas Ob6s13aTenbHas l:l JononHuTensHo

Bnok 1: aBnseTca dakynbTaTMBoM

BapuaTtusHasg I:l Mo BbIGOPY I:l

1.2. Uenb aucumnnuHbl
CdopmupoBaTe komMneTeHuun oby4darolierocs B 06nactM MHPOPMALMOHHBIX TEXHOMOMMA  MNpuU
pPacCMOTPEHUN  WUCMOMb30BaHMA W BHEOPEHUA PasfiMYHbIX  MHEAOPMALMOHHBLIX  TEXHOMOIMA U
NPOrpaMMHbIX KOMMMNEKCOB Ha OObEeKTax 3KOHOMMYECKOro, COLManbHOro U TEXHUYECKOro nnaHa
NPUMEHUTENBLHO K MEHEXKMEHTY.

1.3. 3apgauu AMcuUNNUHLbI

e PaccmoTpeTb COBOKYMHOCTb METOAOB W CPeAcTB peanusauuu onepauunm cbopa, pervcrpauuu,
nepegayn, HakonneHusa wun obpaboTkm wHdopmaumm Ha 6ase nporpammHo-annapaTHoOro
obecneyeHnsa ons peleHus ynpaBneH4Yeckux 3agay 9KOHOMUYECKOro 0ObekTa.

e BbISIBMIEHME U (HhOPMYNMPOBaAHME aKTyarbHbIX Hay4YHbIX Npobnem;

e MpuobpeTeHne TeopeTUYEeCKMX OCHOB B 00nactu WHQOPMALMOHHBLIX CUCTEM U PECypCoB,
NCNONb3yeMbIX B MEHEXKMEHTE;

e  (OpPMMPOBaHUE 3HAHWIA O TEXHOMOMMN 3aLLUTBI MHOPMaLMK 1 HeOBXOAUMOCTb €€ UCMONb30BaHUS;

e (opmupoBaHMe YMEHUS UCNOMb30BaTb COBPEMEHHbIE UHAPOPMALMOHHbIE TEeXHONorMum B
npodgeccnoHaneHon OeATeNbHOCTY;

e 3aKpenrneHue TeopeTUYecKMX 3HaHuM no obpaboTke nHPOpMaLMM B Cpede NakeToB MNpuKnagHbIX
nporpaMmM yHMBepCanbHOro HasHayeHus.

1.4. NMepe4yeHb NNaHMPYEMbIX pe3yrbTaToB 00y4YeHUA No AUCLUNIINHE, COOTHECEHHbIX C
nnaHMpyemMbIMU pe3ynibTaTaMn OCBOEHUsi o6pa3oBaTenibHOW NporpamMmmbl

Koa
OTan opmMmpoBaHust
KOMneTeHuun dopmynupoBka KOMMeTEHL MM
2,3
OnkK-1 CMOCOBHOCTLIO pellaTh CTaHAapTHbIE 3aa4uum

npodeccuoHansHoOn AeaTeNbHOCTU HA OCHOBE
WHOPMAaLIMOHHOM 1 BUBNMorpadnIeckon KynbTypbl C
npuMmeHeHneM NHMPOPMaLMOHHO-KOMMYHUKALIMOHHbIX
TEXHOMOrMM 1 C y4eTOM OCHOBHbIX TpeboBaHMi
MHpopMaLMOHHONM 6e30NacHOCTU
MnaHupyemble pe3ynbTaTbl 06y4YeHUsA
3HaTb:

1) TeopeTnyecKkne OCHOBbI MpeaMeTHOM 061acTn MHPOPMALMOHHBIX TEXHOMNOMNIA

2) OCHOBHbI€ NPUHLMMEI 06PabOTKM SKOHOMMUYECKOW MHGOPMaLMEN
YMeThb:

1) wcnonb3oBaTb MHOPMaLUUOHHbIE TexHonoruu (UT) ans o6paboTkn 3KOHOMUYECKOW MHGOPMAaLUK.
BnapgeTtb:

2) TepMuHOMnoruen, ucnonb3dyemon B obnactn AT

K-8 CMOCOBHOCTLIO UCNONb30BaTh ANS PeLUeHNst aHanNMTU4EeCKMX 1

N nccnepoBaTenbCKUX 3a4ay COBPEMEHHbIE TEXHUYECKNe

CpeacTBa M MHPOPMALMOHHBIE TEXHOOMUN

MnaHupyemMble pesynbTaTbl 06y4eHUs

3HaThb:

1) OCHOBHbIE NMOHATUS 1N COBPEMEHHbIE NPUHLMMBLI paboThl C AeNoBOK MHOpMaLnein
YMeTb:

1) wucnonb3oBaTb MHAOPMALUNOHHBLIE TexHororun (UT) gnst o6paboTkM 3KOHOMUYECKON MHGOpMaLMK.
BnapgeTtb:

1) nporpammMHbIM obecnevyeHreM ans paboTbl ¢ AenoBon nHgpopmaumen

1,2,3
MK- 10 CMOCOBOHOCTLIO UCNONb30BaTh ANS PeLleHust

KOMMYHUKaTUBHBIX 3a4a4 COBPEMEHHbIE TEXHUYECKNE
CpPeAcTBa M MHPOPMALIMOHHBIE TEXHOMOMMK
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Kop,
KOMMeTeHL MM dopmynupoBka KOMMeTEHL MM

OTan opmMmpoBaHus

MnaHnpyemble pe3yrnbTaTbl 06y4eHUs

3HaThb:

1) OCHOBHbIE MOHATUSI M COBPEMEHHbIE NMPUHLMMBI PaboTbl C AenoBov nHGopMaLmen

YMeTb:

1) nporpammHbiM obecnedeHnem anga paboTbl ¢ AenoBon uHpopmaunen
Bnanetb:

1) HaBblkamMu 3awWnTbl MHOpMauun B naketax MSOffice

1.5. AucumMnnuHbl (NPaKTUKK) obpa3oBaTeribHOM NpPorpaMmbl, B KOTOPbIX ObISIO HA4YaTo

c¢hopmMupoBaHue KOMNeTeHUMN, yKa3aHHbIX B N.1.4:
e  OcHosbl NpodeccrnoHansHon gestensHocTy (ONK-1)

2. COOEPXAHUWE OUCLUUNIINHDbI

HanmeHoBaHue 1 cogepxaHue
yyebBHbIX Moaynen, Tem n hopm KOHTpons

Ob6bemM (4achl)

O4HOEe
obyyeHune

OYHO-
3a04Hoe
3a04Hoe

obyyeHune

Y4yebHbI moaynb 1. UHdopMaLMOHHbIE CUCTEMBI.

Tema 1. VHdopmaUMOHHbIE CUCTEMbI U TEXHONOrMKU NPeanpPUATUA U KX pofb B

yrnpaBneHun npeanpusaTmemM

OcHoBHble NoHATUA. Bugbl nidopmaumnoHHbix cuctem (UC). CtpykTypa u coctae UC.
MepcnekTuBbl pa3BuTus. Ponb MHGOOPMaLMOHHBIX TEXHOMOMIN B 06paboTke
WHpopmaumm Ha npegnpuatum. dsontoung NC

10

12

Tema 2. OJOkoHOMMYeckad uHGOpMaLMA Ha MNpeanpuaTuaxX KW cnocobbl  ee
dopmManmM3oBaHHOro onNmncaHns

CocTtaB u cogepxaHne 3KOHOMMUYECKOW WHopmauun. CBOWCTBA 9KOHOMUYECKOMU
wHpopmaumn. [okymeHTaumsa w©n TexHonorns ee dopmupoBaHus. [loHATHe
3NEKTPOHHOro AOKYMEHTA.

14

16

Tekywmn koHTponb 1. Onpoc

Y4yebHbI moaynb 2. UH(hopMaLMOHHbIE TEXHONOrMn 06paboTKn JOKYMEHTOB

Tema 3. IHdopMaLMOHHbIE TEXHOMOTMM 06PabOTKM TEKCTOBbLIX AOKYMEHTOB

MoHaTne odmcHoro nporpammHoro obecneuveHusi, cocTtaB. [loHATME TEKCTOBOro
npoueccopa, PyHKUMOHanbHoe HazHavyeHne. OCHOBHblE OCOBEHHOCTU COBPEMEHHOMN
Bepcum TekctoBoro npoueccopa WORD. Beog 1 pegaktnpoBaHue Tekcta. Onepaumm
C parmMeHTamm TeKkcTa, MOWCK M MNO3MLUMOHWPOBaHWE. YnpasreHune wpudTamu.
dopmatmpoBaHme gokymeHTa. [lpoBepka opdorpacdmm u rpammatmku. Pabota co
ctunammn n wabnoHamn. CosgaHme CHOCOK, OrfaBrneHun u ykasaTtenew. Pabota c
OonbWMMKN  OOKYMEHTaMW, MepemMelleHMe NOo [JOKYMEHTY, BCTaBKka 3aknagok,
co3gaHve KONOHTUTYMOB, cosfdaHue pasgenoB. CosgaHue Tabnud, PUCYHKOB,
HayyHblX  ¢dopmyn. BcTpamBaHve 006bekTOB. BbluucneHve B Tabnuuax.
Ucnonb3oBanme nonen WORD. OpHoBpemeHHas paboTa € HECKOMbKMMU
JOKyMeHTamu. YnpaBneHne okHaMu.

14

18

Tema 4. HopmaLumoHHbIe TeXHOOrMmM o6paboTkun Tabnuuy

OcHoBHble MNOHATMSA TabnmyHoro npoueccopa. PyHKUMOHaNbHbIE BO3MOXHOCTU
TabnunyHoro npoueccopa EXCEL. TexHonorua paboTbl B TabnuyHOM npoLeccope.
lMprMeHeHue B BbIYUCIIEHUSAX CTaHAAPTHbLIX PYHKUMA. DNemMeHTbl guarpamm. Tunbl
avarpamm. TexHonorus co3gaHust  guarpamm.  CpegctBa  chopmaTnpoBaHus
avarpamm. YnpasneHve OVHaMWUYECKOW CBA3bI0 AuarpaMMbl U MCXOOHOW Tabnuubl.
dopmupoBaHMe WUTOrOB WM CBOAHbIX Tabnuu. [pynnMpoBka CTPOK M CTONOLOB.
KoHconvpauusa Ttabnuy u ux vacten. CopTvpoBka 3anucen, punbTpauusa OaHHbIX.
[MocTpoeHune cBoaHbIX Tabnuy,

14

18

Tema 5. 3awmTa JOKyMEHTOB

16

20
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Ob6bemM (4achl)

HaumeHoBaHve u cogepxaHuve o S 58 S g8
y4ebHbIX Moaynen, TeM 1 PopM KOHTPOIA 29z 9 30
°g|°sgd g@&
] ® g ®o
MaponbHas 3awmta OT WU3MeHeHuss Jacten (pasgenoB) pokymeHta Word,
COLEPXUMOro OTAENbHbIX s4eek M KX [guana3oHoB B Excel, cTpykTypbl nwucta
(BCcTaBka, yganeHue v popmatvpoBaHMe CTPOK WM CTOMOLOB), CTPYKTYPbl KHUMM
(nobaBneHve wn ynaneHwe nUCTOB, OTOOpaXKeHWe, CKPbITble NUCTOB), U3MEHEHWe
pasmepoB, MOMOXEHUS UMM BUOMMOCTU OKHA, HACTPOEHHOrO AN OTOBpaXeHUs KHUM
Excel. PasrpaHnuyeHne pgoctyna ayTeHTUMUMPOBAHHHBLIX Mofb3oBaTenen K
dparmeHTam Tekcta MS Word, 3agaHne orpaHW4eHUn Ha HeCaHKLUUOHWPOBAHHOE
pacnpocTpaHeHne AOKyMeHTa
TeKkywmn KoHTponb 2. Onpoc 2
Tekywmn KoHTponb. KoHTponbHas paboTta 15
MpomexyTo4yHas aTrecTauus No AUCLUNIMHE — 3K3aMeH 36 9
BCEIO: | 108 108

3. TEMATUYECKWIA NMNAH

3.1. llekunn
Homepa OuyHoe 06y4eHne OuyHo-3a04HOE 00Yy4YeHNEe 3aoyHoe obyyeHune
N3y4aeMblX TeM Homep Obvem Howmep O6bem Homep Obbem
cemecTpa (yachbl) cemecTpa (vachbl) cemecTpa (yachbl)
1 2 6 4 0,5
2 2 10 4 0,5
3 2 10 4 1
4 2 4 2 1
5 2 4 2 1
BCEIO: 34 4

3.2. MpaKkTnyeckne n ceMMHapckue 3aHATUSA

H OyHo-3a04HOE
omepa HavMeHoBaHue OuyHoe 06y4eHne 0BVYEHME 3ao4Hoe oby4eHne
n3yvaembix o y
Tem n chopmMa 3aHATUN Homep O6bem Homep O6bem Homep O6bem
cemecTpa (yachbl) cemecTpa (yachbl) cemecTpa (yachbl)
1-2 Tekywnin koHTpons 1. Onpoc. 2 2
MpakTnyeckoe 3aHsTUE.
MpuHumnel pabotsl WORD
3 TexHonorusa paboThl 2 4 4 2
BTEKCTOBOM npoLieccope
WORD:
lMpakTuyeckoe 3aHATHE.
4 MpuHumnbl padoTtbl EXCEL 5 8 4 5
TexHonornsa paboTbl B
TabnM4yHOM npoueccope..
MpakTnyeckoe 3aHATHE.
3awmra JOKYMEHTOB
5 cpeactBammn Microsoft.Office. 2 18 4 4
CpepfcrtBa 3aWmThl
3-5 Tekywni koHTponb 2. Onpoc 2 2
BCEIO: 34 8

3.3. JlabopaTtopHble 3aHATUA
He npegycmoTpeHo

4. KYPCOBOE NPOEKTUPOBAHUE

He npegycmoTpeHo
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5. TEKYLUUNKOHTPOJIbYCNEBAEMOCTU OBYYAIOLLErOCA

Homepa OuHoe 0byueHmne OuHo-3aouHoe 3aouHoe 0ByuyeHve
y4e6HbIx dopma Y oby4yeHne y
mogaynew, no
KOHTpOnA
KOTOPLIN b Y Homep Kon-so Homep Kon-so Homep Kon-so
npoBOAMTCA 3HaHun cemecTpa cemecTpa cemecTpa
KOHTPOMb
1,2 Onpoc 2 2
1-2 KoHTponbHas paboTa 4 1

6. CAMOCTOATEJIbHAA PABOTA OBYYAKLIEIOCA

OyHo-3a04HoE

Buabl CaMOCTOATENbHOI paboThi O4yHoe 06y4yeHne obydeHMe 3aoyHoe oby4yeHne
o6yqa+ou4eroc;| Homep Ob6bem Howmep O6bem Homep O6bem
cemecTpa (vacbl) cemecTpa (4acbl) cemecTpa (4acbl)
YcBOeHVe TeopeTM4eckoro matepunana 2 2 4 36
[MoaroToBka K NPaKTUYECKUM 3aHATUAM 2 2 4 36
BbinonHeHne gomMallHux 3agaHui (KOHTPOrbHas 4 15
paboTa)
MoaroToBka K ak3amMeHy 2 36 4 9
BCEIO: 4+36 87+9

7. OBPA3OBATEJIbHbIE TEXHOJNOIMN'MA

7.1. XapaKkTepucTuka BUAOB U UCMOSb3yeMbIX MHHOBAUMOHHbIX hOPM y4eBHbIX 3aHATUN

O6beM 3aHATUN
B MHHOBALMOHHbIX hopmax
HanmeHoBaHue (yachbr)
B"'AOBV”eqH"'X Mcnonb3yemble UHHOBALMOHHLIE (POPMbI ° o @ o @
3aHATUI o = 59T oz
23 £TZ0O E)
T F T T
32 28 8% Sy
[¢] ® 0 ® o
Jlekuun Pa3bop KOHKPETHbIX CUTYyaLui 2 2
MpakTnyeckne n | Pa3bop KOHKPETHbIX CUTyauun 2 2
CeMuHapckme
3aHATUSA
BCEIO: 4 4

7.2. Cuctema oueHMBaHUS yCNeBaeMOCTU U AOCTUKEHUN 00yYaroLWMXCA AN NPOMEXYTOYHOMN

aTTectTaumnmn

TpaguumoHHasa | X GannbHO-peNTUHroBas

8. ObECIMNEYEHUEOUCLUMNIIUHDI
8.1. YuebHaa nuTtepartypa
a) ocHoBHas y4yebHasi nuTepatypa

1. JlvnaeB B.B. [JokyMeHTUpOBaHWE CIOXHbIX MPOrpaMMHbIX KOMMIEKCOB [ONEKTPOHHLIN pecypc):
3MNEKTPOHHOE OOoMOoNHeHMe K y4ebHoMy nocobuto «lMporpaMmHas MHXEeHepUsi CROXHbIX 3aKasHbIX

nporpaMmHbiX npoayktoB» (ans  6akanaepoB)/ Jinnaee B.B.— CapatoB: By3soBckoe
obpasoBaHue, 2015.— 115 c. -IPRbooks —http://www.iprbookshop.ru/27294
2. CepbliwweB B.B. VIHdopmauuoHHble TexHomorum B MNpOdECCUOHaNbHON  AeATENbHOCTU

[OnekTpoHHbI pecypc]: yuebHoe nocobue/ CegpiweB B.B.— M.: YyebHO-MeTOAMYECKUA LEHTP

no obpasoBaHWO Ha KenesHodopOXHOM TpaHcrnopTte, 2013.—
http://www.iprbookshop.ru/26803

6) gononHuTensHasa y4ebHas nuTepaTypa

264 c.-

IPRbooks

3. TlopbeHko A.O. VIHdopmMaLMOHHbIE CUCTEMbI B 3KOHOMUKE [NeKTpoHHbIM pecypc)/ MopbeHko

A.O.— M.: BMHOM. JlabopaTopus 2015.— 293

http://www.iprbookshop.ru/6540

3HaHUN,

c.-IPRbooks

4. TymaHoB B.E. OcHOBbI NMpoeKkTMpoBaHUS PeNAUMOHHBIX 6a3 OaHHbIX [QMNEeKTPOHHbIM pecypc)]/
TymaHoB B.E.— M.: NiHTepHeT-YHuBepcuteT NHdopmaumoHHbix TexHonorun (MHTYWUT), 2016.—

502 c.IPRbooks —http://www.iprbookshop.ru/22431
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8.2. NepeyveHb y4ebHO-MeTOANYECKOro o6ecnevyeHns AN CaMOCTOATENIbHOM paboTbl 06yYalLWMXCA
no AvcuunnuHe
1. l'op6eHko A.O. MHdopmaLMoHHbIE CUCTEMBI B 9KOHOMUKE [OneKTpoHHbIN pecypcl/ MopbeHko A.O.—
M.: BUHOM. NTa6opaTtopusa 3HaHui, 2015.— 293 c.-IPRbooks —http://www.iprbookshop.ru/6540

8.3. MepeyveHb MH(POPMaALMOHHbLIX TEXHOMOIMIU, UCMOMb3yeMbIX NPU OCYLLeCTBIeHUU
obGpasoBaTenbLHOro npouecca No AMcUMnnuHe, BKIOYasa nepevyeHb NPorpaMMHOro obecne4vyeHus u
MH(OPMALMNOHHBbIX CMPAaBOYHbLIX CUCTEM

1. Microsoft Word 8.1

2. Microsoft Office Professional 2013

8.4. OnucaHme matepuanbHO-TEXHUYECKOM 6a3bl, HEOO6XO0AMMOM ANS OCYyLLEeCTBNEHUA
obGpasoBaTenbLHOro npouecca no AMcuunnmHe
1. Ayantopua ¢ MyrbTUMEOUNHBIM KOMMSIEKCOM

8.5. UHble cBegeHuna u (Mnu) matepuansl
[emoHcTpauuoHHble, pasgaToyHble MaTepuansl, kKatanoru, np.
Mpe3eHTauusa no temam 1,2,3,4.

MeToamnuka no BbINONMHEHWUIO NPaKTU4eCKnx 3agaHnn

9. METOOAMYECKUE YKASAHUA ANA OBYHAKOLWKNXCA NO OCBOEHUIO

ONCLUUNJINHDbI
Buabl yuebHbIx
3aHATUN U
caMocCTodTerNnbHaaA OpraHI/I3aLI,VI$| AedaTernbHOCTU 06yqa}ou.lerocy|
paboTa
obyyvaromxcs
Jlekumm lMpopaboTka pabouer nporpammbl, yaends ocoboe BHMMaHWE uUensaM u 3agadvam
CTPYKTYPE M COOepXaHWo ONCUUMIMHBI.
Hantn oTBeT Ha Bonpockl B pekoMeHayeMon nutepaType. Ecnu camocTosiTenbHoO He
yaaetca pasobpatbCs B MaTepuane, HeobxoouMmo cdopmynmpoBaTb BOMPOC WU
3a4aTb NpenogaBaTerto Ha KOHCYNbTaUUN UM Ha NPAKTUYECKOM 3aHSATMM U p.
MpakTnyeckue PaboTta C KOHCMEKTOM NeKUMi, MOAroTOBKA OTBETOB K KOHTPOJIbHBIM BOMpOCaM,
3aHATUSA NPOCMOTP pPEeKOMeHOyeMOW nuTepaTypbl, paboTa C TEKCTOM,pelleHne 3agaHuin,
pelleHve 3a4ady o anropuTmy 1 gp.
CamocTodATenbHas | 3HaKOMCTBO C OCHOBHOM M OOMOMHWUTENBHOW NUTEpaTypoOKr, BKMYasi CrnpaBOYHble
paboTa u3gaHus, 3apybexHble WUCTOYHWMKW, KOHCMEKT OCHOBHbIX MOMOXEHUA, TEPMUHOB,

cBefeHun, TpebyrwWmnx AN 3anoMUHAHMS U SBMASIOLWMXCH OCHOBOMOMarawwmMm B
Teme «UHdopmaumnoHHble TexHonorun npeanpuaTuiny. CocTtaBneHne aHHoTauun K
NpOYNTaHHbIM UCTOYHMKaM nutepatypel B OBC, nogrotoBka aHanmmMTUyecKkoro
ob3opa pecypca WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT»
(http://lwww.basegroup.ru/deductor). BbinonHeHne KOHTponbHOW paboTbl  (Ans
CTyOEeHTOB 3ao4HOou ¢opMbl 0bydeHus ). [MoaroToBuTb npes3eHTauuio Joknaja
(konuuectBo cnangoe He MeHee 15). [MpuM nogroToBke K 3k3amMeHy Heobxooumo
npopaboTaTb KOHCMNEKThbl NEKUUN U peKOMEHAYEMYIO NUTepaTypy.

10. ®OHA, OLIEHOYHbIX CPEACTB AN MPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALIUMK

10.1. OnnucaHMe nokasaresien n KpMTepueB OLLEHUBAHMUA KOMMETEeHLUN Ha pa3nNYHbIX 3Tanax ux
¢opmupoBaHus, onucaHue LKan oueHMBaHUA
10.1.1. Noka3saTenu oueHMBaAHMA KOMNETEHLMIA Ha 3Tanax ux popmMmpoBaHusi

Kop, HanmeHoBaHue MpenctaesneHne
KoMneTeHummn . OLIEHOYHOro OLIEHOYHOro
lMokasaTenun oLeHMBaHUS KOMMNETEHLINI

(aTan ocBoeHus) cpeacTea cpeactea B poHae

OrK-1(2,3) dopmynupyeT OCHOBHbIE MOHATUS 1 YcTHoe MepeyeHb
COBpPEMEHHbIE NPUHLMMBI paboTbl C 4eNOBOW cobecenoBaHne BOMPOCOB K
WHpopMaLmen, a Takke nmeet ak3ameHy, 15
npeacraBneHne o KopnopaTUBHbLIX BOMPOCOB
MHOPMAaUMOHHBIX cucTeMmax u 6asax MpakTnyeckoe MpakTnyeckme
JaHHbIX. 3afaHue 3adaHusa, 5
MpumeHseT nHdopMaLMOHHbIE TEXHONOMK 3agaHnn
ONS pelleHns ynpaBneHyYecknx saga.
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Koa HanmeHoBaHune MpenctaBneHne
KOMMeTeHL MM - OLeHOYHOro OLeHOYHOro
MokasaTenu oueHNBaHNUS KOMNETEHLUI
(aTan ocBoeHuMs) cpencTtea cpencTea B choHae
MK-8(1) dopmMynupyeT  OCHOBHblE  MOHATUS WU YcTHoe MepeyeHb
COBpEMEHHbIe MpuHUMNbI paboTebl ¢ AenoBon | cobecenoBaHve BOMPOCOB K
UHdopmMaumnen. [1eMOHCTpUpYeT  HaBblKK aKk3ameHy, 15
NMPOEKTUPOBAaHNS OAHHbIX BOMPOCOB
MpakTuyeckoe MpakTnyeckue
3afjaHue 3agaHus, 5
3agaHun
MK-10 (1,2,3) [leMOHCTpUpyeT HaBbIKM MOLENTMPOBAHMS YcTHoe MepeyeHb
Pasnun4YHbIX CLEEeHapUeB PasBUTUS C Y4ETOM cobecenoBaHue BOMPOCOB K
PUCKOB W NapaMeTpoB 3KOHOMUYECKOIO aKk3ameHy, 15
OKpYXXeHMs cpeacTBamu. BOMPOCOB
OcyulecTtBnsieT paboTy ¢ TabNMYHbIM MpakTnyeckoe MpakTnyeckune
npoueccopom EXCEL 3aJaHue 3agaHua, 5
3afaHun

10.1.2. OnucaHue WKan 1 KpuTepues oLeHMBaAHUA CPOPMUPOBAHHOCTU KOMNETEHLMN

OueHka no

TpaanunoH HOW LWKane

KpuTepumn oueHuBaHna chopMmnMpoBaHHOCTU KOMMETEHLNN

YcTHoe cobecenoBaHue

MpakTnyeckoe 3agaHune

MonHbIN, ucyepnbiBaloLLMIA OTBET,
SIBHO AEMOHCTpUpYoLLniA rnybokoe
NMoHMMaHue npegMeTa 1 LWNPOKYHo

Kputunyeckoe 1 pasHOCTOPOHHEE
paccMOTpeHMe BOMpPOCOB,
CBUOETENbLCTBYIOLIEE O 3HAYUTENbHOA

OTNNYHO 3pyamLMIO B OLleHBaeMor obnacTu. camocTosiTenbHon paboTe ¢
KpuTndeckuin, opurnHanbHbIR Noaxoa K | UCTOYHMKaMK. KauyecTBO MCMONHEHMs
maTtepuany. BCEX 3IEMEHTOB 3a4aHWs NOSHOCTbIO

COOTBETCTBYET BCEM TPEBOBaHMSIM.
OTBeT cTaHAapTHbIN, B LENOM PaboTa BbinonHeHa B COOTBETCTBUN C
KayeCTBEHHbIW, OCHOBaH Ha BCeX 3agaHveM. Vimelotcsa oTaenbHble
006s3aTenNbHbIX UCTOYHMKAX HeCyLLLeCTBEHHbIE OLLIMOBKM Mrn

XOpoLuo nHdopmauun. MNMpucyTcTeyoT OTCTYNAEeHNa OT NpaBuin 0hopMIeHNs
HebonbLune Npobernbl B 3HAHUAX UK paboThbl.

HeCcyLeCTBEHHbIE OLLIMDKU.

OTBET HEMOSHbINA, OCHOBAaHHbIN TONbKO | 3agaHue BbINOMHEHO NOJTHOCTLIO, HO C

Ha NeKUMOHHbIX MaTepuanax. Mpu MHOFOYMCINEHHBIMU CYLLLECTBEHHBIMU

NMOHUMaHWM CYLLHOCTW NpeameTa B owmbkamu. Npn 3TOM HapyLLEHbI
YAOBIIETBOPUTETIBHO Leriom npasuna Od)OpMJ'IeHI/Iﬂ NI CPOKN

CYyLLECTBEHHbIE OWNOKM unu npobensl | npeacTaBneHnst paboTbl.

B 3HAHMAX cpa3sy MO HECKOJbKUM

TemMaMm, He3HaHVE BaKHbIX TEPMUHOB

HecnocobHOCTbL OTBETUTBL Ha BOMPOC OTcyTCcTBME OOHOIO UIN HECKOMNBKNX

6e3 nomoLLM ak3ameHaTopa. He3HaHve | oba3aTenbHbIX ANeMEeHTOB 3adaHus,

3HaYMTENbHOW YacTu NPUHUMNNANbLHO | IMBO MHOroYMcneHHble rpybbie ownbKkm

Ba)XXHbIX 3/1IEMEHTOB ANCLUNINHBI. B paboTte, nmMbo rpyboe HapyLleHne

MHorouncrneHHble rpyoble owmnbku. npasun ohOpMIIEHNS NN CPOKOB

MonbiTKa cnuCbIBaHWSs, UCMOMb30BaHWS | NPeAcTaBneHns paboTol.
HeyaoBIETBOPUTENBHO

HepaspeLleHHbIX TEXHUYECKNX
YCTPOWCTB UIN NOfb30BaHWSA
MoACKasKom Apyroro Yenoseka (BHe
3aBMCMMOCTM OT YCMELUHOCTN Takon
NOnNbITKN).

MpeacrtaBneHue vyxon paboThl,
nnarunat, Nnbo oTKas OT nNpeacTaBneHus
paboThbl.

10.2. TunoBble KOHTPOJIbHbIE 3a4aHUA UM UHble MaTepuanbl, Heob6xoAMMble ANA OL,EeHKN 3HaHUN,
YMEeHUM1, HaBbLIKOB U (UNK1) onbiTa AeATEeNbHOCTU, XapaKTepusyroume atanbl POpPMUpPOBaHUSA

KOMMeTeHUun

10.2.1. NepeyeHb BONPOCOB, pa3paboTaHHbIN B COOTBETCTBUM C YCTAaHOBMIEHHbIMU 3TanamMu
dopMuUpoBaHuns komneTeHUUH
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Ne dopmMynunpoBKka BoOMnpocos Ne

n/n TEMbI

1 | MNMoHaTtne wuHdopmaumm, cBonCTBa WHGOpPMaUMK, MHPOpMauua M AaHHble. V3amepeHue 1
KonnyecTsa UHopmaLmn.

2 | VIHdopmaLumoHHble cuctembl. CTpyKTypa 1 Knaccndpukaunsa nHPOpMaLMOHHbIX CUCTEM. 1

3 | MNoHsaTue nHpopMaLUMOHHbIX TeXHONOrMN. Buabl NHHPOPMAaLIMOHHBIX TEXHONOMMIA. 2

4 | TekctoBbln npoueccop Word. CTpykTypa AokymeHta. CosgaHue [OKYMeHTa, MOoHATUE 2
wabnoHa. Pexumbl npocmoTpa AokyMeHToB. NepemelleHne no aokymeHTy. CoxpaHeHue 1
3alumMTa JOKYMEHTOB.

5 | TekctoBbii npoueccop Word. PegaktupoBaHve [oOKymMeHTOB. [MoMCK u 3ameHa TekcTa. 2
CpegacTtBa oopmMaTUpoBaHmsa OKYMeHTOB. [NoHATHe cTuns.

6 | TekctoBbi npoueccop Word. Cpeacrtea aBToMmaTusauum paboTbl C TEKCTOM (aBTO3aMeHa 1 3
aBTOTEKCT), MPOBEPKa NpaBoNMCaHus.

7 | TekctoBbi npoueccop Word. KonoHTutynbl, ornaBneHue, CHOCKM, ccbinku. Monsa Word u 3
MX UCMNOMb30BaHne

8 | TabnuyHbi npoueccop EXCEL. Paboyas kHura n ee cTpyktypa. Tunbl AaHHbIX U OO BEKThI 4
paboyero nucta. ['pacdumyeckoe npeacraBneHme JaHHbIX.

9 | TabnuuHbin npoueccop EXCEL. ®opmynbHble BbIpaXXeHUs, MX HasHayeHue, npaBuna 4
3anvcu 1 cnocobbl BBoga. CChifku, X BUAbI U UCNOJIb30BaHNME.

10 | Tabnnunbin npoueccop EXCEL. Martematuyeckne wun normyeckue yHkumm. DOyHKUMM 4
noucka u ccbinkn. PyHKUMK anst paboTbl C JaTON.

11 | TabnunuHbih npoueccop EXCEL. ®opmaTtupoBaHme Tabnuy,. MNMonb3oBartensckme dopmarhbl. 5
YcnoBHoe dhopmaTnpoBaHue. 3awmta s4eek, IMCTOB U KHUT.

12 | TabnnuHbin npoueccop EXCEL. Cnucku m cpepctsa ux o6paboTtkn. OunbTpbl, BUAbI 5
(UNBLTPOB U NX MPUMEHEHUE.

13 | TabnuuHbin npoueccop EXCEL. CosgaHne cBogHbIX Tabnuu, dopmmpoBaHMe o6LWMX U 5
NPOMEXYTOUHbIX UTOros. KoHconuaaumsa gaHHbIX.

14 | TabnnuHbin npoueccop EXCEL. CpepactBa aHanu3a [aHHbIX: nogbop napameTpos, 5
CLieHapum, NOUCK peLLeHNIA.

15 | TabnnyHbi npoueccop EXCEL. Makpochl 1 nx HasHayeHue. 5

10.2.2. BapmaHT TUNOBbIX 3afaHUN, pa3paboTaHHbIX B COOTBETCTBMU C YCTAHOBJIEHHbIMU 3Tanamm
chopMupoBaHusi KOMNETEHLUN

No .

n/n Ycnosus TMNOBbIX 3a4ad (3agaY, Kerncos) OTtBeTt

1 | CosgaTb KHWry «Y4yeT», COCTOSILYK M3 TPeX JIACTOB: | B i i .
«Bepomoctb», «CnpaBoyHukn» un  «OtyeT». Ha nmer | . ... ..

«CI'IpaBOLIHI/IKI/I» NnomMecTuTb ABe Tabnuubl cneaywowiero supa:

CnpaBo4HMK pacnpegeneHnst paboumx no Lexam u paspsigam

damunus, U. O. Paspsa Llex
CnpaBo4Huk TapndoB =
Paspsa Tapud, pyb./vac.

[ns cnpaBoYHUKOB 3a4aTb OrpaHUYeHWst Ha BBOA [OaHHbIX B e -
ctonbubl Tabnuubl: «Paspsag» — ot 10 go 17, Uex — 1, 2 nnn 3. ' :

3anonHuTb Tabnuupbl Ha nucte « CNpaBoOYHNKNY
e B «CnpaBoyHUKe Tapudos» paspsaabl He NOBTOPSHOTCS;
e B «CnpaBoyHuKe pacnpegeneHns paboumx» paspsg u
Liex MOryT NOBTOPSATHLCS.

Ha nuct «BegomMocTb» NoMecTuTb Tabnuuy crneayoLlero Buaa:

BenomocTtb yyeTa oTpaboTaHHOrO BpeMEeHU

damunus, |[Llex | OtpaboTaHHoe Bpemsi, | HauncneHo,
n.0. yac. pyo.
Ha nucte «BepomocTtb» B Tabnuue 3anonHUTb CTOnOUubI
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Tabnuubl «Pamunusa» n «OTtpabotaHHoe Bpems». Ctonbupl
«Lex» n «HauncneHo» OOMmKHbI 3aNOMHATLCA aBTOMaTUYECKU C
MOMOLLIbI CTaHAapTHbIX yHkumMn MSExcel (dyHkuma BIIP),
«HauncneHo» paccymTbiBaeTCA Kak npou3BegeHne
oTpaboTaHHOIro BPEMEHM Ha COOTBETCTBYOLLMIA pa3psaay Tapud.
Ha nuct «OT4yeT» nomectuTb Tabnuuy criegyrowlero BMaa:

OtyeT no oTpaboTke

Llex
CymmapHoe oTpaboTaHHOEe Bpems, Yac.
Bcero HauncneHo, py6.

B squenky, pacnonoxeHHyio npaBee croea «Llex» BBoautcs

HOMep Luexa, a Hwke BblJalTCad WTOMM — CyMMapHoe

oTpaboTaHHOE BpeMsi U CyMMapHble HayucrneHus paboTHuKam

ykasaHHoro uexa. CymmapHoe BpemMs 1 CyMMapHble HauncneHus

OOIMKHBI BbIYMCMATLCS aBTOMaTUYeCKU C  MOMOLUbIO

cTaHgapTHbIX dyHkumn MSExcel (dbyHkuna CYMMECITIN).

YCTaHOBUTb 3aLLMTY KHUMN «Y4eT»:

1) Tlpugymate Tpu pasnuyHbIX Mapons: naporib  HWXHEro
ypoBHS (naponb 1) NO3BONSET OTKPbIBATb KHUMY «YYeT» U
npocMaTpmBaTh AaHHble nucta «OT4eT», KpOMe AaHHbIX O
AEHEXHbIX HAauYMCNEeHUsX; Naponb CpedHero ypoBHs (naporb
2) nosongeT npocMaTpuBaTb AaHHble C ApYrux fMCTOB
KHUIM, KpOME OaHHbIX O AEHEeXHbIX HayMCrneHusx; naporb
BEPXHEro ypoBHs (naponb 3) nNo3BonseT npocMaTpmsaTb U
N3MEHATb BCE AaHHbIE KHUMN.

2) [pugymaHHble naponu criegyeT 3anucaTtb, BO usbexaHue
nx yTpaTbl.

3) OrpaHuunTb AOCTYN K KHUre «Y4YeT», yCTaHOBUB Naposib Ans
OTKpbITMA (Naponb 1).

4) Ha nucte «BemomMocTb» cKpbITb cTONGel, copepXaliuini
OaHHble O HauducneHusax («HauucneHo»), Ha nwucte
«CnpaBoOYHUKMY» CKPbITb CTPOKM, coAepXalme [OaHHble
«CnpaBoyHuka Ttapudosy. 3awmtute NucTtel «Begomoctb»
n «CnpaBoYHUKM» C naponem 3.

5) CkpblTb nucTel «BegomocTb» M «CnpaBOYHMKMY», 3aTeM
3aLNTUTE CTPYKTYPY KHUMM C Naponem 2.

6) Ha nucte «OTyeT» OCTaBUTH HE3ALUMLLEHHON SYenKy Ons
BBOZA HOMepa Liexa, B a4velike, oTobpaxatoLLer CyMmapHoe
oTpaboTaHHOe BpeMsi, CKpbITb popmyny. Ha nucte «OtyeT»
CKpbITb CTPOKY, COAEepXallyld [aHHble O CYMMapHbIX
HauucneHusx. YcTaHoBUTb 3awmTty nucta «OtyeT» cC
naponem 3. NpoBepuTb, YTO MOXHO NpocMaTpuBaTb UTOMU
Mo pasHbIM LiexaM.
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CosgaTb kHUIYy «Bbinyck nmpogykumm», cogepXallyo Tpu nucra:
«Mpogykumsax», «MnaHy», «Otyer». Ha nuct «[lMpogykuns»
nomecTuTb Tabnuuy criegyrowlero BMaa:

Cn PaBOYHUK XapakTepucTuk npoaykunn

HavnmeHoBaHue Liex Npynna LieHa,
npoayKLum n3rotoBuTeNsb | npoaykuumn | pyb. 3a
en.

[ns cnpaBoYHMKA 3agaTb OrpaHUYEHUs Ha BBOA AaHHbIX B
ctonbubl Tabnuubl: «Llex uarotoButens» — 1,2 unu 3, «pynna
npogykunn» — A, B, C unn D.
BanonHuTb Tabnuuy «CnpaBoYHUK»:
e 3HayeHus B cTtonbue «HaumeHoBaHMe NpPOAYKUUU» He
NOBTOPSAIOTCS;
e 3HayeHus B ctonbuax «Llex msrotoBuTenb» M «lpynna
NPOAYKUMM» MOTYT NOBTOPATLCS.
Ha nuct «naH» nomectutb Tabnuuy crnegytoLlero suaa:

MnaH BbINycka npoaykuum

HavnmeHoBaHue Liex

KonnyectBo | CToMmMoCTb
npoayKuum M3roToBUTENb

B T1abnumue «lMnaH  Bbinycka»  3anofHWTbL  CTONGLbI
«HaumeHoBaHue npoaykumm» n «Konnyectsox». Ctonbubl «Llex
narotoButenb» U «CTOMMOCTb»  AOSMKHblI  3aMOSTHATLCS
aBTOMATUYeCKM Ha OCHOBE CMpaBOYHMKA C  MOMOLLbIO
cTaHgapTHbIX yHkumMin MSExcel (dyHkuusa BIP), « CToumocTby
paccunTbiBaeTcs  kak  Mpou3BedeHWe  3anflaHMpOBaAHHOMO
KonuyecTea u3genum un COOTBETCTBYKOLLENA LieHbl OAHOro
n3genus.

Ha nuct «OTyeT» nomectuTb Tabnuuy cnegyroLlero suaa:

MnaHnpyemble nokasatenu

Llex nsrorosurens
AccopTUMEHT
CyMmapHasi CToMMOCTb, pyb.
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B suenky, pacnonoxeHHyio npaBee croBa «Llex» BBoautcs

HOMEep Luexa, a HWKe BblOalTCA UTOMM — CKOMbKO PasfuyHbIX

n3genvin BbIMyCKaeTCsl LEXOM (acCOpTMMEHT) M CyMMapHas

CTOMMOCTb NPOAYKLUN, KOTOPYH AOIDKEH MPOU3BECTU YKa3aHHbIV

uex. ACCOPTMUMEHT W CyMMapHash CTOMMOCTb  OOJIKHbI

BbIYMCMSATBCS  aBTOMaTUY4EeCKM C  MOMOLBIO  CTaHAapTHbIX

dyHkunn MSExcel (dbyHkumm CYETECIM 1 CYMMECIU

COOTBETCTBEHHO).

YCTaHOBUTL 3aLLUTY KHUMM «BbINyCK NPOAYKL MUY :

1) MMpuaymaTe TpW pasnMYHbIX NAponis: Napofib  HWKHEro
ypoBHSA (Naponb 1) No3BonseT OTKpbiBaTb KHWUIY «Bbinyck
npoaykuum» K npocmaTpvBatb AaHHble nucta «OTyeTy;
naponbe cpegHero ypoBHs (naponb 2) no3sonset
npocMaTpmBaThe AaHHble C APYrUX JIMCTOB KHWIMW; Maposib
BEPXHEro ypoBHsi (Naponb3) no3BofsieT nNpocMartpuBaTbh U
N3MEHATb BCE AaHHbIE KHUTN.

2) TpugymaHHble maponu criegyeT 3anucaTb, BO U3GexaHve

NX yTpartbl.

3) OrpaHuumtb pgoctyn K kHure «Bbinyck npoaykuuny,
yCTaHOBMB Mapornb A58 OTKpbITUS (maponb 1).

4) Ha nwucte «[lnaH» cKpblTb cTONGey, coaepXxalimmn

BCMOMoraTternbHble AaHHble 0 uexe («Lex marotoButeno»).
3awmtnTb nucTbl «naH» 1 «Mpogykuma» ¢ naponem3.

5) CkpblTb nuctbl «lMnaH» n «lMpoaykumsa», 3atem 3alWUTUTb
CTPYKTYpPY KHUTKU «Bbinyck npoaykumnm» ¢ naponem2.

6) Ha nucte «OTyeT» OCTaBUTL He3aLUMLLEHHON SYenky Ans
BBOAA HOMepa Lexa, a B s4yerkax, oOTobOpaxatowmx
aCcCOPTUMEHT M CYMMapHy CTOMMOCTb, CKpbITb (popMyribl.
YcrtaHoBuTh  3awmty nucta  «OTyeT» € naponem3.
[MpoBepuTb, YTO MOXHO NMPOCMaTpMBaTh UTOrOBbIE OAHHbIE
Mo pasHbIM Lexam.
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10.3. MeToguuyeckne matepmanbl, onpegensowme npoueaypbl OLeHUBaAHUA 3HAHUNA, YMEHUN,
BIlageHnM (HaBbIKOB M (UNIN) NPaKTUYECKOro onbiTa AeATENbHOCTU), XapaKTepU3yHLUX 3Tanbl
chopMmupoBaHMA KoMmneTeHUUN

10.3.1. YcnoBua ponycka obGyu4aroLlerocs

aKageMu4ecKom 3afl0OMKEeHHOCTHU
lMonoxeHne o nposeaeHunn TeKyLero KOHTpOJiA ycneBaemMoCTun U HpOMeN(YTO‘-IHOVI arrectaunmn

obyvatowmxcs

10.3.2. dopma npoBeaeHNA NPOMEXYTOYHOM aTTecTauum No gUCLUNNnHe

yCTHas!

X

10.3.3. Oco6eHHOCTU NpOBeAeHUA IK3aMeHa

NMMCbMEeHHasn

KOMMNbOTEPHOE TECTUPOBAHNE

K cpavye 3K3aMéHa " nopAaoK JnukBunpaauuvun

NHadA

Bpewmsi, oTBOAMMOE Ha NOAroTOBKY OTBETA Ha 3K3aMeHe, cocTaBnseT He bonee 45 mMuH. B 310 Bpemsa BxoanT
NMoAroTOBKa OTBETA Ha TEOPETUYECKMIA BOMPOC U peLleHnEe NPaKTUYeCcKoro 3agaHms

PO

38.03.01 VHdOopMaUMOHHbIE TEXHOMOMMW B 3KOHOMMKE U yrnpaBreHum

CtpaHuua 13 u3 13



	 Рассмотреть совокупность методов и средств реализации операций сбора, регистрации, передачи, накопления и обработки информации на базе программно-аппаратного обеспечения для решения управленческих задач экономического объекта.
	 выявление и формулирование актуальных научных проблем;
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